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FEDERAL  HOME  LOAN  BANK  BOARD 

[No.  80-606] 

Privacy  Act  of  1974;  Systems  of 
Records;  Annual  Republication 

Dated:  September  30, 1980. 
agency:  Federal  Home  Loan  Bank 
Board. 

action:  Final  Action  Systems  of 
Records — Republication. 

summary:  The  Bank  Board  is  required 
by  the  Privacy  Act  of  1974  to  republish 
annually  its  systems  of  records.  On 
August  13, 1979,  the  Bank  Board,  by 
incorporation  by  reference,  amended  the 
August  11, 1978  publication  of  its 
records  systems.  See  44  FR  47405-47406 
and  43  FR  35792-35804.  In  order  to 
provide  a  clear  copy  of  the  present 
record  systems,  the  Bank  Board 
herewith  republishs  all  of  its  systems  in 
full. 

The  changes  in  the  following  systems 
reflect  change  in  office  designations  and 
addresses:  FHLBB-1;  FHLBB-7;  FHLBB- 
8;  FHLBB-9;  FHLBB-10;  FHLBB-11; 
FHLBB-10;  FHLBB-1 9:  FHLBB-20;  and 
FHLBB-22. 

On  January  8, 1980,  at  45  FR  1681- 
1683,  the  establishment  of  a  record 
system  entitled,  "Consumer  Inquiry 
Records  and  Data”  was  announced.  This 
is  hereby  designated  to  be  FHLBB-4.  In 
addition,  the  records  retention  schedule 
for  this  system  has  been  modified. 
EFFECTIVE  DATE:  September  30, 1980. 

FOR  FURTHER  INFORMATION:  William 
Van  Lenten  (202)  377-6463. 

AUTHORITY:  5  use  552a. 

The  full  text  of  the  Federal  Home 
Loan  Bank  Board  systems  of  records  is  a 
follows: 

Table  of  Contents 

FHLBB — 1  Internal  Office  Personnel 
Files 

FHLBB — 2  Manpower/Budget  System 
FHLBB — 3  Biographies  and 
Photographs 
FHLBB — 4  Reserved 
FHLBB — 5  Reserved 
FHLBB — 6  District  Bank  Officers’ 
Biography  File 

FHLBB — 7  District  Bank  Officers’ 
Salary  Cards 
FHLBB — 8  Candidates  for 
Employment 

FHLBB — 9  Candidates  for  Appointed 
Directorships  of  Federal  Home  Loan 
Banks 

FHLBB — 10  Depositors/ Account 
Holders  in  Defaulted  Associations 
FHLBB — 11  Biographical  File  of 
Federal  Home  Loan  Bank  Directors 
FHLBB — 12  Payroll/Personnel 


FHLBB — 14  Asset  Management 
System 

FHLBB — 15  Discrimination  Complaint 
System 

FHLBB — 16  Upward  Mobility  Program 
(Career  Development) 

FHLBB— 17  Payroll 
FHLBB — 18  Travel  Records 
FHLBB — 19  Employee  Relations  File 
FHLBB — 20  Employee  Locator  File 
FHLBB — 21  Statement  of  Employment 
and  Finance  Interest 
FHLBB — 22  Form  587  File — Training 
Request,  Authorization,  Notice  of 
Completion  of  Training 
FHLBB — 23  Reserved 
FHLBB — 25  Office  of  Secretary,  Card 
Files 

FHLBB — 26  Propective  Organizer  of 
FSLA  File 

FHLBB — 27  Suspensions  File 
FHLBB — 28  Removal  and  Prohibitions 
File 

FHLBB — 29  Investigatory  Records 
Copy  File 

FHLBB— 1 

SYSTEM  NAME: 

Internal  Office  Personnel  Files 

SYSTEM  LOCATION. 

See  “System  Manager” 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  Home  Loan  Bank  Board 
employees,  consultants,  and  employees 
of  the  Federal  Savings  and  Loan 
Insurance  Corporation,  and  Federal 
Savings  and  Loan  Insurance 
Corporation  receiverships. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

This  system  consists  of  a  variety  of 
records  relating  to  personnel  actions 
and  determinations  regarding 
individuals  while  employeed  by  the 
Federal  Home  Loan  Bank  Board,  as 
consultants  to  the  Board,  or  as 
employees  of  a  Federal  Savings  and 
Loan  Insurance  Corporation 
receivership.  The  records  may  contain 
information  about  an  individual  relating 
to:  date  of  birth;  social  security  number; 
veterans  preference;  tenure;  physical 
handicap;  past  and  present  salaries, 
grades,  and  position  titles;  and  may 
include  letters  of  commendations, 
reprimands,  charges,  and  decison  on 
charges;  notices  of  reduction-in-force; 
accident  reports;  upward-mobility 
information;  locator  files;  loans  with 
Savings  and  Loans;  personnel  actions, 
including  but  not  limited  to  appointment, 
promotion,  reassignment,  demotion, 
work  detail,  transfer,  and  separation; 
probationary  period;  training;  minority 
group;  indicator;  life  insurance,  health 
benefits,  and  designation  of  beneficiary; 


application  for  employment;  letters  of 
reference;  performance  ratings  (MBO)/ 
KOI  or  other  as  applicable); 
documentation  of  personnel  actions  or 
decisions  made  about  the  individual; 
awards;  records  of  equipment  and 
materials  issued  to  the  individual;  leave 
and  time-and-attendance  records;  travel 
records;  duplicate  employee 
identification  cards;  and  other 
information  regarding  the  individual. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEMS; 

5  U.S.C.  1302,  2951,  4118,  4308,  4506, 
and  Executive  Order  10561,  dated 
September  13, 1954. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES; 

Information  in  these  records  is  used  or 
may  be  used: 

(1)  By  Board  and  receivership  officials 
for  review  in  connection  with  training, 
appointments,  transfers  promotions, 
reassigments,  adverse  actions 
(including,  disciplinary  actions), 
determinations  of  qualifications  of  an 
individual,  determinations  of  conflicts  of 
interest,  equipment  assigned  to  an 
individual,  entitled  benefits,  leave 
authorized  and  used,  travel  undertaken, 
and  reimbursements; 

(2)  By  the  Civil  Service  Commission 
for  when  a  current  or  former  Federal 
employee  questions  the  validity  of  a 
specific  document  in  his  record; 

Director,  Office  of  Examinations  and 

Supervision 

Personnel  Liaison  Officer,  Internal 
Evaluation  and  Compliance  Office  (3) 
By  the  Courts  to  render  a  decision 
when  an  agency  has  refused  to 
release  to  a  current  of  former  Federal 
employee  a  record  under  the  Freedom 
of  Information  Act; 

(4)  To  provide  information  to  a 
prospective  employer  of  a  current  or 
former  Federal  employee; 

(5)  To  provide  data  for  the  automated 
Central  Personnel  Data  File  CPDF); 

(6)  To  provide  data  to  update  Federal 
Automated  Career  Systems  (FACS),  the 
Executive  Inventory  File,  Security 
Investigations,  the  Index  on  New  Hires, 
and  materials  concerning  adverse 
actions  and  termination; 

(7)  To  provide  information  to  a 

Federal  agency,  in  response  to  its 
request,  in  connection  with  hiring  or 
retention  of  an  employee,  letting  of  a 
contract,  or  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the 
information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the 
matter;  .  *  m 

(8)  In  connection  with  requests  for 
information  from  a  Federal,  State,  or 
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local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  licenses, 
if  the  obtaining  of  such  information  is 
necessary  to  an  agency  decision 
concerning  hiring  or  retention  of  an 
employee,  issuance  of  a  security 
clearance,  letting  of  a  contract,  or 
issuance  of  a  license,  grant,  or  other 
benefit; 

(9)  To  refer,  where  there  is  indication 
of  a  violation  or  potential  violation  of 
law  (whether  civil,  criminal,  or 
regulatory),  to  the  appropriate  Federal. 
State,  or  local  agency  charged  with 
responsibility  for  investigating  or 
prosecuting  such  violation  of  enforcing 
or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto; 

(10)  As  a  data  source  for  management 
information  for  production  of  summary 
descriptive  statistics  and  analytical 
studies  in  support  of  the  functions  for 
which  the  records  are  collected  and 
maintained,  or  for  related  personnel 
management  functions  or  manpower 
studies,  and  for  utilization  in  response  to 
general  requests  for  statistical 
information  without  personnel 
identification  of  individuals  under  the 
Freedom  of  Information  Act  or  to  locate 
specific  individuals  for  personnel 
research  or  other  personnel 
management  functions;  and 

(11)  Verification  of  employment  for 
credit  purposes. 

(12)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  an  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folder 
or  on  Kardex  cards  in  the  lockable 
containers  or  in  secured  rooms. 

RETRIEV  ABILITY: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
offical  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Cut-off  upon  termination  of 
employment.  Destroy  60  days  after  cut¬ 
off. 


SYSTEM  MANAGE R(S)  AND  ADDRESS: 

The  business  address  of  each  system 
manager  listed  below,  unless  otherwise 
indicated,  is:  Federal  Home  Loan  Bank 
Board,  1700  G  Street.  N.W.,  Washington. 
D.C.  20552. 

Director,  Office  of  Policy  and  Economic 
Research 

General  Counsel.  Office  of  the  General 
Counsel 

Director,  Federal  Savings  and  Loan 
Corporation 

Director,  Administration 
Director,  Office  of  Industry 
Development 

Manager.  Scottsdale  Office 
Federal  Savings  and  Loan  Insurance 
Corporation 

Western  Office  Manager 
Federal  Savings  and  Loan  Insurance 
Corporation 

Northwest  Guaranty  Receivership 
Federal  Savings  and  Loan  Insurance 
Corporation 

Director,  Equal  Employment 
Opportunity  Office 
Director,  Communications  Office 
Personnel  Liaison  Officer,  Controller’s 
Division 

Director,  Office  of  Community 
Investment 

Director,  Administrative  Services 
Division 

Director,  Office  of  District  Banks 
Director,  Information  System  Division 
Personnel  Liaison  Officer,  Internal 
Review 

District  Director— Examinations 
Office  of  Examinations  and  Supervision 
Receivership  Agent 
Midwestern  Office 

Federal  Savings  and  Loan  Corporation 
Federal  Home  Loan  Bank  Board 
One  Federal  Street — Thirtieth  Floor 
Boston,  Massachusetts  10048 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
One  World  Trade  Center  Floor  103 
New  York,  New  York  10048 

District  Director — Administration 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
260  Peachtree  Street.  N.W. 

10th  Floor 

Atlanta,  Georgia  30303 

Assistant  District  Director 

Silver  Spring  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

8757  Georgia  Avenue 

Room  538 

Silver  Spring,  Maryland  20910 

Assistant  District  Director 
Charlotte  Area  Office 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 


4915  Albermarle  Road 
Charlotte,  North  Carolina  28205 

Assistant  District  Director 

Fort  Lauderdale  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

229  E.  Broward  Blvd.  3rd  Floor 

Fort  Lauderdale,  Florida  33301 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
2700  DuBois  Tower 
511  Walnut  Street 
Cincinnati,  Ohio  45202 

Assistant  District  Director 

Cincinnati  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

2710  DuBois  Tower 

511  Walnut  Street 

Cincinnati,  Ohio  45202 

Assistant  District  Director 
Canton  Area  Office 

Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
229  Wells  Avenue,  N.W., 

Canton,  Ohio  44703 

Assistant  District  Director 
Office  of  Examinations  and  Supervision 
90  East  Wilson  Bridge  Road 
Worthington  Ohio  43085 

Assistant  District  Director 

Nashville  Area  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

One  Commerce  Place 

Suite  1930 

Nashville  Tennesse  37239 

Assistant  District  Director 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

115  W.  Washington  St.  Suite  1290 

Indianapolis,  Indiana  46204 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
111  East  Wacker  Drive  Suite  700 
Chicago.  Illinois  60601 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
714  Second  Avenue 
Room  300 

Des  Moines,  Iowa  50309 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
120  East  Street,  Mo.  3  Townsite  Plaza 
Topeka,  Kansas  66603 

Assistant  District  Director 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
Room  379 

Post  Office  Building 
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18th  and  Stout  Street 
Denver,  Colorado  80202 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
600  Stewart  Street 
Suite  610 

Seattle,  Washington  98101 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
600  California  Street 
Room  310 

San  Francisco,  California  94108 

District  Director — Examinations 
Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
1350  Tower  Building 
Little  Rock,  Arkansas  72201 

Assistant  District  Director 

Dallas  Branch  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

1100  Commerce  Street 

Room  3-A-6 

Dallas,  Texas  75242 

Assistant  District  Director 

Houston  Branch  Office 

Office  of  Examinations  and  Supervision 

Federal  Home  Loan  Bank  Board 

Suite  820 

One  Allen  Center 

500  Dallas  Street 

Houston.  Texas  77002 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  records  shall  be 
made  by  notifying  the  appropriate 
system  manager.  Such  notification  must 
include  the  individual’s  name,  social 
security  number  or  employee 
identification  number,  date  of  birth, 
office  of  employment  (including 
location),  period  of  employment  and  the 
name  of  the  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
appropriate  system  manager.  Such 
notification  shall  include  the  same 
information  required  to  be  furnished 
under  “Notification",  plus  a  statement 
setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  "Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Information  in  this  system  of  records 
may  have  been  obtained  from  the 
individual,  his  immediate  supervisor  or 
persons  at  other  supervisory  levels,  the 


personnel  office,  the  payroll  office. 
Savings  and  Loan  Associations,  U.S. 

Civil  Service  Commission,  or  other 
sources, 

FHLBB-2 

SYSTEM  NAME: 

Manpower/Budget  System. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  current  employes  of  the  Federal 
Home  Loan  Bank  Board  and  the  Federal 
Savings  and  Loan  Insurance 
Corporation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Individual  employee  records  are  kept 
by  office  and  agency  as  follows:  name, 
title,  awards,  age,  EOD  date,  service 
computation  date,  occupation  series, 
social  security  number,  grade,  date  of 
last  within-grade  raise,  date  of  last 
promotion,  within-grade  due-date,  and 
eligibility  for  promotion.  Records  are 
kept  for  each  office  (and,  where 
appropriate,  for  the  agency)  on  number 
of  vacancies,  authorized  position 
oeilings,  and  number  of  employees. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  provide  management  with  data 
on  current  employment,  vacancies,  and 
history  of  employees. 

(2)  For  preparation  of  future  personnel 
actions: 

(3)  For  computerized  budget 
projections  for  three  fiscal  years. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  nylon  post- 
data  folders. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 


who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

•  .  .  •••  .:t  i 

RETENTION  AND  DISPOSAL: 

Cut-off  at  end  of  fiscal  year.  Destroy 
two  years  after  cut-off.  Duplicate  files: 
Destroy  when  superseded.  Magnetic 
tapes:  Cut-off  at  end  of  each  month. 
Retain  12  months,  then  blank. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Controller,  Controller’s  Division; 
Director,  information  Systems  Division; 
Director,  Personnel  Management  Office. 
See  "Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of 
employment,  period  of  employment,  and 
name  of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  their  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
system  manager.  ShcIi  notification  shall 
include  the  same  information  required  to 
be  furnished  under  "Notification”,  plus  a 
statement  of  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Personnel  Records. 

FHLBB — 3 

SYSTEM  NAME: 

Biographies  and  Photographs 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Federal  Home  Loan  Bank  Board 
Chairman,  Board  members,  Office 
Directors  and  key  personnel;  Federal 
Home  Loan  Bank  Presidents;  Federal 
Savings  and  Loan  Insurance 
Corporation  key  personnel;  Federal 
Savings  and  Loan  Advisory  Council 
members;  Federal  Home  Loan  Mortgage 
Corporation,  and  Amminet  Executive 
Staff. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Biographical  Notes  and  Photographs. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301;  44  U.S.C.  3101. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Release  for  media  use  when  the 
described  individuals  are  invited  to 
make  addresses,  are  appointed  to  new 
positions,  or  leave  through  resignation, 
retirement,  etc. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  indivudal,  in  response  to  an 
inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  the  file 
folders. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

No  safeguards  are  needed,  since  these 
records  are  available  for  public 
distribution. 

retention  and  disposal: 

Chairman  Biography  and  Photo  File: 
Permanent.  Cut-off  upon  termination  of 
appointment  or  resignation.  Transfer  to 
Federal  Records  Center  4  years  after 
cut-off.  Offer  to  National  Archives  20 
years  after  cut-off.  All  others:  Cut-off  at 
end  of  calendar  year  in  which 
appointment,  assignment,  or 
employment  is  terminated.  Destroy  6 
months  after  cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Office  of  Communications. 
See  “Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Records  may  be  obtained,  changed,  or 
'  updated  by  submission  of  material  to 
the  system  manager. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Information  is  submitted  by  the 
individuals  whose  records  are 
maintained. 

FHLBB — 4 

SYSTEM  name: 

Consumer  Inquiry  Records  and  Data. 


SYSTEM  LOCATION:  ' 

Consumer  Affairs  and  Civil  Rights 
Division,  Office  of  Examinations  and 
Supervision,  Federal  Home  Loan  Bank 
Board,  1700  G  Street,  N.W.,  Washington, 
D.C.  20552. 

subsidiary: 

Related  information  may  be 
maintained  in  FHLBB  and  FHLBB 
Regional  Offices’  files. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Persons  who  submit  inquiries  or 
complaints  concerning  savings  and  loan 
associations,  the  deposits  of  which  are 
insured  by  the  FSLIC. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Inquiries  and  complaints,  the  nature 
of  such  inquiries  or  complaints,  and 
information  on  the  investigation  and 
resolution  of  inquiries  and  complaints. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301. 

ROUTINE  USE  OF  RECORDS  MAINTAINED  IN  THE 
SYSTEM,  INCLUDING  CATEGORIES  OF  USERS 
AND  THE  PURPOSES  OF  SUCH  USES: 

Information  may  be  disclosed  to 
officials  of  savings  and  loan 
associations  in  connection  with 
investigation  of  inquiries  and 
complaints.  Relevant  referrals  may  be 
made  to  appropriate  law  enforcement 
agencies  or  authorities  in  connection 
with  investigation  and/or  prosecution  of 
alleged  civil,  criminal  and 
administrative  violations.  Disclosures 
may  be  made  to  a  Congressional  Office 
from  the  record  of  an  individual  in 
response  to  an  inquiry  from  the 
Congressional  Office  made  at  the 
request  of  that  individual.  Disclosures 
may  also  be  made  to  the  Federal 
Reserve  Board,  other  Federal  financial 
regulatory  agencies,  and  the  Congress  or 
any  of  its  authorized  committees  in 
fulfilling  reporting  requirements  or 
assessing  implementation  of  applicable 
laws  and  requirements.  (Such  disclosure 
will  be  made  in  a  nonidentifiable 
manner  when  feasible  and  appropriate.) 
Referrals  may  also  be  made  to  other 
Federal  and  nonfederal  governmental 
supervisory  or  regulatory  authorities 
when  the  subject  matter  of  a  complaint 
or  inquiry  is  more  properly  within  such 
other  agency’s  jurisdiction.  Other 
disclosures  are  intra-agency  only. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Paper,  computer  tape. 


retrievability: 

By  individual  name,  complaint 
number  or  system  identifier,  or  by 
savings  and  loan  association  name, 
district,  complaint  code,  source  code, 
disposition  code;  or  by  some 
combination  thereof. 

SAFEGUARDS: 

Maintained  in  secured  offices. 

RETENTION  AND  DISPOSAL: 

Active  Cases:  Cut  off  at  end  of 
calendar  year  in  which  case  is  closed. 
Transfer  to  FRC  3  years  after  cut  off. 

Closed  Cases:  Cut  off  at  end  of  5th 
calendar  year.  Destroy  10  years  after  cut 
off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  as  above. 

NOTIFICATION  PROCEDURE: 

Director,  as  above. 

RECORD  ACCESS  PROCEDURES: 

Director,  as  above. 

CONTESTING  RECORD  PROCEDURES: 

Director,  as  above. 

RECORD  SOURCE  CATEGORIES: 

Inquirer  or  complainant  (or  his  or  her 
representative,  which  may  include,  e.g., 
a  member  of  Congress  or  an  attorney); 
savings  and  loan  association  officials, 
employees  and  members;  examiners  and 
central  files  on  savings  and  loan 
associations. 

FHLBB— 5 

[Reserved.] 

FHLBB— 6 


SYSTEM  NAME: 

District  Bank  Officers’  Biography  File 

system  location: 

Federal  Home  Loan  Bank  Board.  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  Federal  Home  Loan  Bank  Officers. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes  and  Appointment  Histories, 
including  salary  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  provide  general  background 
information  on  Bank  officers  for  use  by 
the  Director,  Office  of  the  Federal  Home 
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Loan  Banks,  and  the  Board.  Information 
other  than  salary  data  is  furnished  to  the 
public  upon  request. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  filing 
cabinets  in  file  folders. 

retrievabiuty: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  to  salary  data  is  limited  to 
personnel  who  have  a  need  to  know  the 
information  for  a  job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Permanent.  Cut-off  upon  retirement  or 
separation  of  individual,  and  transfer  to 
the  Federal  Records  Center  Offer  to 
National  Archives  5  years  from  date  of 
cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Administrative  Assistant  (Elections), 
Office  of  the  Federal  Home  Loan  Banks. 
See  “Location"  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager. 
Salary  information  is  only  available  to 
the  individual  whose  record  is  kept,  and 
a  request  for  such  information  must 
include  the  individual’s  name,  date  of 
birth,  social  security  number,  and  period 
of  employment.  Inquirers  wishing  to 
contest  records  may  do  so  through  the 
system  manager. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

The  individuals  whose  records  are 
kept,  and  the  Federal  Home  Loan  Banks. 

FHLBB-7 

system  name: 

District  Bank  Officer  s  Salary  Cards 

system  location: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street.  NW..  Washington,  D.C.  20552 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  officers  of  Federal  Home  Loan 
Banks. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Salary  History. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  For  determination  of  salary 
requirements  and  review  of  salary 
history  by  Director,  Office  of  District 
Banks;  Board  members;  Federal  Home 
Loan  Bank  Presidents,  and  the  Federal 
Reserve  Board  (upon  request,  the 
Federal  Reserve  Board  is  furnished 
salary  information  by  position  only). 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a  card  file. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose.  Access  is  granted 
by  the  Administrative  Assistant 
(Elections),  Office  of  the  District  Banks. 

RETENTION  AND  DISPOSAL: 

Cut-off  and  destroy  3  months  after 
retirement  or  separation  of  individual. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Administrative  Assistant  (Elections), 
Office  of  the  District  Banks.  See 
"Location"  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 
Individuals  inquiring  about  their  own 
records  must  supply  name,  date  of  birth, 
social  security  number,  and  period  of 
employment. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager, 
furnishing  the  information  required 


under  “Notification”  in  the  case  of 
individual  requests.  Individuals  wishing 
to  have  their  records  changed  (including 
modification,  addition,  or  deletion)  shall 
so  notify  the  system  manager,  furnishing 
the  information  required  under 
“Notification”  and  a  statement  of  the 
desired  changes  and  the  reasons  for 
such  changes. 

CONTESTING  RECORD  PROCEDURES. 

See  "Access  Procedures". 

RECORD  SOURCE  CATEGORIES: 

Minutes  of  meetings  of  the  Federal 
Home  Loan  Bank  Board  or  of  the  Boards 
of  Directors  of  the  Federal  Home  Loan 
Banks. 

FHLBB — 8 

SYSTEM  NAME: 

Candidates  for  Employment 

SYSTEM  location: 

See  “System  Manager". 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Candidates  for  employment  by  the 
Federal  Home  Loan  Bank  Board. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes,  letters  of  referral, 
transcripts  and  internal  agency 
memoranda. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES 

(1)  These  materials  are  used  by 
agency  officials  to  evaluate 
qualifications  of  candidates  for 
employment. 

(2)  A  record  from  this  system  of 
records  may  be  disclosed  as  a  “Routine 
Use”  to  a  Federal,  State  or  local  agency 
maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or 
other  pertinent  information  such  as 
current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency 
decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance 
of  a  security  clearance,  the  letting  of  a 
contract,  or  the  issuance  of  a  license, 
grant  or  other  benefit. 

(3)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 
An  index  card  summarizing  each 
application  is  also  prepared  and  filed. 

RETRIEV  ABILITY: 

Records  are  filed  by  name  of 
candidate. 

SAFEGUARDS: 

Access  is  limited  to  supervisors  and 
Personnel  Management  Office 
employees  whose  official  duties  require 
such  access  and  who  have  a  need  to 
know  the  information  in  a  record  for  a 
particular  job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Transfer  application  to  Official 
Personnel  Folder  for  candidates  selected 
and  destroy  index  card.  Destroy  files  for 
other  candidates  after  position  has  been 
filled. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  business  address  of  each  System 
Manager  listed  below,  unless  otherwise 
indicated  is: 

Federal  Home  Loan  Bank  Board 
1700  G  Street,  NW. 

Washington,  D.C.  20552. 

Deputy  Director 
Office  of  the  District  Banks 
General  Counsel,  Office  of  the  General 
Counsel 

Chief,  Personnel  Operations  Branch 
Personnel  Management  Office. 

Assistant  District  Director — Personnel 
Development 

Office  of  Examinations  and  Supervision 
Federal  Home  Loan  Bank  Board 
260  Peachtree  Street,  NW. 

Atlanta,  Georgia  30303. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  records  shall  be 
made  by  notifying  the  appropriate 
system  manager.  Such  notification  must 
include  name,  date  of  birth,  social 
security  number,  and  name  of  record 
system. 

RECORD  ACCESS  PROCEDURES: 

Persons  desiring  access  to  their 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  appropriate 
system  manager,  furnishing  him  the 
information  required  under 
“Notification”,  plus  a  statement  of  the 
desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 


RECORD  SOURCE  CATEGORIES: 

Individuals  whose  records  are  kept; 
individuals  recommending  an  applicant, 
agency  personnel  office,  Civil  Service 
Commission,  college  placement  officers. 

FHLBB — 9 

SYSTEM  NAME: 

Candidates  for  Appointed 
Directorships  of  Federal  Home  Loan 
Banks. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Candidates  for  appointed 
Directorships  of  Federal  Home  Loan 
Banks. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes  of  potential  candidates, 
referral  letters,  and  internal  agency 
memoranda. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

Section  7  of  the  Federal  Home  Loan 
Bank  Act  (12  U.S.C.  1427). 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Information  is  used  by  the  Director 
of  the  Office  of  the  District  Banks  and 
by  Board  members  to  determine 
qualifications  and  availability  of 
candidates  being  considered  as 
appointed  Directors  of  Federal  Home 
Loan  Banks.  Information  from  this 
system  may  be  conveyed  to  the 
Presidents  and  staffs  of  the  Regional 
Federal  Home  Loan  Banks,  and  to  the 
Executive  Office  of  the  President  of  the 
United  States. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 

retrievability: 

Records  are  filed  by  name  of 
candidate. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  for  a  particular  job-related 


purpose.  Access  is  gained  only  through 
the  Administrative  Assistant  (Elections). 
Office  of  the  District  Banks. 

RETENTION  AND  DISPOSAL: 

Cut-off  when  appointment  is  made. 
Appointed  candidates:  Transfer  to 
Biographical  File  of  Federal  Home  Loan 
Bank  Directors.  (FHLBB-11). 

Unsuccessful  candidates:  Destroy  3 
years  after  cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Administrative  Assistant  (Elections), 
Office  of  the  District  Banks.  See 
“Location"  for  address. 

NOTIFICATION-PROCEDURE: 

Inquiries  concerning  records  shall  be 
made  to  the  system  manager.  Such 
notification  must  include  the  candidate's 
name  and  bank  district. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition  and  deletion)  shall  notify  the 
system  manager,  furnishing  the 
information  required  under 
“Notification”,  plus  a  statement  of 
desired  access  or  change  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Potential  Candidate;  letters  of 
reference  for  appointed  Director; 
memoranda. 

FHLBB— 10 

SYSTEM  NAME: 

Depositors /Account  Holders  in 
Defaulted  Associations 

SYSTEM  LOCATION: 

See  "System  Manager”. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Every  individual  with  an  account  in  a 
defaulted  association. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  pertaining  to  the  account 
of  an  individual,  including  the  type  of 
account,  account  balance,  rate  of  return 
and  interest  earned,  insurance  payment, 
and  other  information  relating  to  savings 
accounts. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

402,  405  of  the  National  Housing  Act 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

Information  contained  in  this  record 
system  may  be  disclosed: 

(1)  In  connection  with  settlement  of 
insurance  claims  against  defaulted 
institutions  insured  by  the  Federal 
Savings  and  Loan  Insurance 
Corporation,  to  representatives  of  the 
Corporation  (including  a  private 
contractor  assisting  in  insurance 
settlement  activities  by  providing 
needed  data  processing  or  other 
services): 

(2)  For  credit  checks  (consistent  with 
the  Fair  Credit  Reporting  Act)  by 
individuals,  firms,  or  agencies  wishing 
to  verify  an  individual's  financial 
standing; 

(3)  In  the  event  that  a  system  of 
records  maintained  by  the  Federal 
Savings  and  Loan  Insurance 
Corporation  to  carry  out  its  functions 
indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule, 
or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal, 
State,  Local  or  Foreign,  charged  with  the 
responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto:  and 

(4)  To  Federal,  State  and  Local 
authorities,  if  necessary  for  assessment, 
computation,  and  collection  of  Federal, 
State,  and  Local  taxes  in  accordance 
with  established  procedures. 

(5)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  lockable 
containers  and  on  magnetic  tape  or 
other  retrieval  devices  for  use  in 
computer  systems. 

retrievability: 

Records  are  filed  by  a  combination  of 
name  and  account  number. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 


information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Retain  in  office  10  years  after 
payment  of  last  claimed  account,  then 
destroy. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  4 

Federal  Savings  and  Loan  Insurance 
Corporation 

Federal  Home  Loan  Bank  Board 
1700  G  Street,  NW. 

Washington,  D.C.  20552 
Receivership  Agent 
Midwestern  Office  Receiverships 
Federal  Savings  and  Loan  Insurance 
Corporation 

10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 
Insurance  Settlement  Office 
Federal  Savings  and  Loan  Insurance 
Corporation 

10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 
Manager,  Scottsdale  Office 
Federal  Savings  and  Loan  Insurance 
Corporation 

10001  West  Roosevelt  Boulevard 
Westchester,  Illinois  60153 
Receivership  Manager 
Northwest  Guaranty  Receivership 
Federal  Savings  and  Loan  Insurance 
Corporation 
1100  Tower  Building 
Seattle,  Washington  98101 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  records  shall  be 
made  to  the  applicable  system  manager, 
furnishing  name  of  the  individual,  name 
of  institution  where  account  was  held, 
account  number,  and  the  name  of  the 
record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
appropriate  system  manager.  Such 
notification  shall  include  the 
information  required  under 
“Notification”,  plus  a  statement  setting 
forth  the  desired  access  or  changes  and 
the  reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Defaulted  Association  records,  the 
individual  whose  record  is  maintained, 
and  the  Federal  Savings  and  Loan 
Insurance  Corporation,  its  agents  and 
contractors. 


FHLBB-11 
SYSTEM  NAME: 

Biographical  File  of  Federal  Home 
Loan  Bank  Directors 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Federal  Home  Loan  Bank  Directors 
who  are  appointed  to  their  positions  by 
the  Federal  Home  Loan  Bank  Board  or 
elected  by  the  membership. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resumes. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

12  U.S.C.  1427. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  determine  that  directors  are 
qualified  and  that  Appointed  Directors 
have  no  conflicts  of  interest: 

(2)  Users  are  members  of  the  Federal 
Home  Loan  Bank  Board,  Presidents  of 
the  Federal  Home  Loan  Banks,  the 
Director  of  the  Office  of  the  District 
Banks,  and  upon  request,  the  public. 

(3)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders. 

RETRIEVABILITY: 

Records  are  filed  by  name  of 
individual. 

safeguards: 

No  safeguards  are  needed,  since  these 
records  are  available  for  public 
distribution. 

RETENTION  AND  DISPOSAL: 

Permanent.  Cut-off  at  end  of  term. 
Offer  to  National  Archives  25  years 
after  cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Administrative  Assistant  (Elections), 
Office  of  the  District  Banks.  See 
“Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 
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RECORD  ASSESS  PROCEDURES: 

Persons  desiring  access  to  the  records 
shall  notify  the  system  manager. 
Individuals  wishing  to  update  their  files 
shall  furnish  name,  date  of  birth,  and 
social  security  number. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Federal  Home  Bank  directors  and 
Bank  Presidents. 

FHLBB— 12 

SYSTEM  NAME: 

Payroll/Personnel. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  N.W.,  Washington,  t).C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM'.  _ 

All  current  employees  and  all  former 
employees  whose  employment 
terminated  within  the  current  calendar 
year. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Information  pertaining  to  (1)  employee 
status,  grade,  salary,  pay  plan,  hours 
worked,  hours  of  leave  taken  and 
earned,  hourly  rate,  gross  pay,  taxes, 
deductions,  net  pay,  location,  and 
payroll  history;  and  (2)  employee 
residence,  office,  social  security  number, 
and  address. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

.  5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Information  contained  in  these 
records  is  available  for  intra-Agency  use 
in  determining  current  employment 
status  of  employees,  history  of  Payroll/ 
Personnel  actions,  be-weekly  gross  pay, 
taxes,  deductions,  and  net  pay,  total 
wages  paid  to  date  and  deductions  paid. 
(2)  In  the  event  that  a  system  of  records 
maintained  by  the  Board  to  carry  out  its 
functions  indicates  a  violation  or 
potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or 
particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a 
routine  use,  to  the  appropriate  agency, 
whether  Federal,  State,  Local  or  Foreign, 
charged  with  the  responsibility  of 
investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 


thereto.  (3)  A  record  from  this  system 
may  be  disclosed  as  a  routine  use  to 
other  Federal  agencies  and  the  Civil 
Service  Commission  if  necessary  for  or 
incident  to  the  payment  of  salaries  and 
expenses  incident  to  employment  at  the 
Federal  Home  Loan  Bank  Board  or  other 
Federal  employment,  or  the  vesting, 
computation,  and  payment  of  retirement 
or  disability  benefits.  (4)  A  record  from 
this  system  may  be  disclosed  to  Federal, 
State,  and  Local  authorities  for  reasons 
necessary  and  incident  to  the 
assessment,  computation,  and  collection 
of  Federal,  State,  and  Local  taxes,  in 
accordance  with  established 
procedures.  (5)  Disclosure  of  information 
may  be  made  to  a  congressional  office 
from  the  record  of  an  individual,  in 
response  to  an  inquiry  from  that  office 
made  at  the  requrest  of  the  individual,  if 
such  information  would  be  available 
directly  to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  computer 
banks,  on  magnetic  tape,  and  in  file 
folders. 

RETRIEV  ABILITY: 

Records  are  filed  by  name  or  social 
security  number. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
wl  o  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Computer  records  are  retained  until 
the  end  of  the  calendar  year  in  which 
employment  is  terminated;  Magnetic 
tapes  are  retained  for  one  additional 
calendar  year.  Records  in  file  folders  are 
retained  for  6  years. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Information  Systems 
Division.  See  “Location"  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  rcords  shall 
be  made  to  the  system  manager. 
Inquiries  must  include  name,  date  of 
birth,  social  security  number,  period  of 
employment,  and  name  of  record 
system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  requird  to  be  furnished 


under  "Notification”,  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures". 

RECORD  SOURCE  CATEGORIES: 

Personnel  and  financial  records 
maintained  by  the  agency. 

FHLBB— 14 

SYSTEM  NAME: 

Asset  Management  System. 

SYSTEM  LOCATION: 

See  "System  Manager”. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individuals  having  loans  with 
defaulted  Associations,  employees  of 
such  Associations,  agents  who  manage 
property  owned  by  or  under  the  control 
of  the  Federal  Savings  and  Loan 
Insurance  Corporation,  and  persons  who 
rent  such  property. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  loans  including 
applications,  title  insurance  policies, 
financial  statements,  credit  checks, 
income  tax  returns,  notes,  deeds  of  trust, 
insurance  policies,  appraisals,  loan 
settlement  statements,  disclosures  under 
Fair  Credit  Reporting  Act  and 
Regulation  Z  of  the  Board  of  Governors 
of  the  Federal  Reserve,  collection  letters, 
correspondence  and  memoranda 
relating  to  the  loan  or  property  in 
question;  records  of  rentals  of  FSLJC- 
owned  or  managed  property,  including 
tenants  lists,  rental  schedules,  security 
deposit  information,  amounts  in  arrears, 
evictions,  rental  judgments  and  other 
related  information. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

Section  406  of  the  National  Housing 
Act,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Records  maintained  in  this  system 
are  used  by  Federal  Savings  and  Loan 
Insurance  Corporation  personnel  and  its 
representatives  in  connection  with 
management  of  assets  of  defaulted 
Associations  and  are  made  available  in 
conformance  with  the  Fair  Credit 
Reporting  Act  to  management  agents  for 
the  Federal  Savings  and  Loan  Insurance 
Corporation,  credit  inquirers,  and 
attorneys.  (2)  In  the  event  that  a  system 
of  records  maintained  by  the  Federal 
Savings  and  Loan  Insurance 
Corporation  to  carry  out  its  functions 
indicates  a  violation  or  potential 
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violation  of  law,  whether  civil,  criminal 
or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use  to  the 
appropriate  agency,  whether  Federal, 
State,  Local,  or  Foreign,  charged  with 
the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged 
with  enforcing  or  implementing  the 
statute,  or  rule,  regulation,  or  order 
issued  pursuant  thereto.  (3)  A  record 
from  this  system  may  be  disclosed  as  a 
routine  use  to  Federal,  State,  and  Local 
authorities  if  necessary  and  incident  to 
the  assessment,  computation,  and 
collection  of  Federal,  State,  and  Local 
taxes  in  accordance  with  established 
procedures,  or  to  the  verification  of  an 
applicant's  need  for  welfare  benefits.  (4) 
Disclosure  of  information  may  be  made 
to  a  congressional  office  from  the  record 
of  an  individual,  in  response  to  an 
inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Files  are  maintained  in  locked  file 
cabinets,  secured  rooms,  and  computer 
secondary  storage  (off-line). 

retrievability: 

Records  are  filed  by  defaulting 
institution’s  account  number. 

SAFEGUARDS: 

Access  is  limited  to  persons  whose 
duties  required  such  access  and  who 
have  a  need  to  know  the  information  in 
a  record  for  a  particular  job-related 
purpose. 

RETENTION  AND  DISPOSAL: 

Records  relating  to  loans  are 
maintained  for  10  years  after  repayment 
of  the  loan.  Records  relating  to  rental 
property  are  retained  for  5  years. 

Records  pertaining  to  sales  of  real  estate 
are  retained  for  5  years  after  cash  sale 
or  10  years  after  sale  of  properties 
financed  by  the  Federal  Savings  and 
Loan  Insurance  Corporation.  Magnetic 
tapes:  (a)  Receivership,  Asset 
Management,  and  Property  Management 
tapes  are  retained  for  30  days,  then 
blanked;  (b)  Bank  tapes  are  retained  for 
90  days,  then  blanked;  (c)  Quarterly  and 
year-to-date  tapes  are  retained  for  1 
calendar  year,  then  blanked. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  business  address  of  each  system 
manager,  unless  other  wise  indicated,  is: 
Federal  Home  Loan  Bank  Board,  1700  G 
Street,  NW.,  Washington,  D.C.  20552, 
Director,  Information  Systems 
Division,  Western  Office  Manager, 
Federal  Savings  and  Loan  Insurance 
Corporation 

Receivership  Agent,  Midwestern 
Receiverships,  Federal  Savings  and 
Loan  Insurance  Corporation, 

Manager,  Midwestern  Office,  Federal 
Savings  and  Loan  Insurance 
Corporation 

Manager,  Scottsdale  Offce,  Federal 
Savings  and  Loan  Insurance 
Corporation 

Receivership  Manager,  Northwest 
Guaranty  Receivership,  Federal 
Savings  and  Loan  Insurance 
Corporation 

NOTIFICATION  PROCEDURE: 

Inquires  concerning  records  shall  be 
made  to  the  appropriate  system 
manager.  Notification  must  include 
name  of  individual,  name  of  defaulted 
Association,  and,  where  appropriate, 
account  of  loan  number,  property  rented 
and  period  rented,  Association  where 
employed,  period  of  employment,  and 
employment  capacity. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  required  to  be  furnished 
under  “Notification”,  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  "Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Defaulted  Savings  and  Loan 
Associations;  individuals  whose  records 
are  maintained;  credit  bureaus;  Federal 
Savings  and  Loan  Insurance 
Corporation  reports;  Internal  Revenue 
Service  and  other  taxing  authorities; 
title  insurance  companies;  county 
officials,  such  as  recorders;  and 
individuals’  employers,  banks,  and 
Savings  and  Loan  Associations. 

FHLBB-15 

SYSTEM  NAME: 

Discrimination  Complaint  System. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D  C.  20552 


CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Any  current  or  former  agency 
employee  of  applicant  who  files  a  formal 
complaint  of  discrimination  based  on 
race,  color,  religious,  sex,  national 
origin,  or  age. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Formal  complaints,  Equal  Employment 
Opportunity  counselors’  reports, 
investigative  files,  official  proposals  for 
resolution,  hearing  examiners  files,  Civil 
Service  Commission  appeal  files,  civil 
actions  (with  attendant  documentation). 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101;  E.O. 

11246. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES. 

(1)  Records  maintained  in  this  system 
are  used  to  provide  documentation  of 
complaint  procedures  for  both 
administrative  and  legal  purposes,  they 
are  made  available  to  the  Equal 
Employment  Opportunity  officer  and 
Equal  Employment  Opportunity  staff, 
the  parties  involved  in  the  complaint 
procedure  and  the  Civil  Service 
Commission. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be 
disclosed  to  other  Federal  agencies  for 
uses  incident  to  employment  of  an 
individual  by  the  Federal  Government. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folders. 
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retrievabiut  v: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  who 
have  a  need  to  know  the  information  in 
the  record  for  a  job-related  purpose,  and 
may  be  gained  only  through  the  Director 
of  Equal  Employment  Opportunity  or  the 
Equal  Employment  Opportunity  officer. 

RETENTION  AND  DISPOSAL: 

Destroy  4  years  after  final  adjustment 
for  cases  resolved  within  the  agency. 
Transfer  other  cases  to  the  Civil  Service 
Commission.  Cases  resolved  by  the 
Commission  of  a  U.S.  Court  are 
controlled  by  the  Commission’s  records 
schedule.  Duplicate  copies:  Destroy  1 
year  after  resolution  of  a  case. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Equal  Employment  Opportunity 
officer.  See  “Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name,  social 
security  number,  date  of  birth,  period  of 
employment  and  office  of  employment 
(including  location),  and  name  of  record 
system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  required  to  be  furnished 
under  “Notification”,  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  "Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Equal  Employment  Opportunity 
officer,  personnel  investigations,  the 
complaint. 

FHLBB-16 

SYSTEM  NAME: 

Upward  Mobility  Program  (Career 
Development) 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Any  employee  currently  participating 
in  the  career  development  prSgram,  as 
well  as  any  employee  who  participated 
in  the  program  within  a  preceding  30- 
day  period. 


CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  reports  of  quarterly  * 
counseling  between  participants  and 
supervisors,  and  final  reports  upon  the 
completion  of  the  program. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301.  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Records  maintained  in  this  system 
are  used  to  monitor  progress  of  a 
participant's  training  and  to  monitor 
effectiveness  of  the  Upward  Mobility 
Program.  Users  are  Personnel 
Management  Office,  Equal  Employment 
Opportunity  Task  Force,  and 
participant’s  supervisor. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statue,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statue,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be 
disclosed  to  other  Federal  agencies  for 
reasons  necessary  and  incident  to 
employment  by  the  Federal 
Government. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

storage: 

Records  are  maintained  in  file  folders. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  persons  whose 
duties  requires  such  access,  and  to  have 
a  need  to  know  the  information  in  a 
record  for  a  particular  job-related 
purpose:  it  may  be  gained  only  through 
the  Director,  Personnel  Management 
Office. 


RETENTION  AND  DISPOSAL: 

Destroy  30  days  after  employee 
completes  or  terminates  the  program. 

system  manager(s)  and  address: 

Director,  Personnel  Management 
Office  See  “Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name,  social 
security  number,  period  of  employment, 
position  filled  while  in  the  program, 
extent  of  participation  in  the  program, 
and  name  of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  required  to  be  furnished 
under  “Notification”,  plus  a  statement 
setting  forth  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

The  employee  whose  record  is 
maintained  and  the  employee’s 
supervisor. 

FHLBB— 17 

SYSTEM  NAME: 

Payroll. 

SYSTEM  LOCATION: 

See  “System  Manager”. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

All  present  employees  of  the  Federal 
Home  Loan  bank  Board,  the  Federal 
Savings  and  Loan  Insurance 
Corporation  (FSLIC),  and  persons  whose 
employment  with  the  Board,  the 
Corporation,  or  an  FSLIC  receivership 
has  been  terminated  less  than  3  years. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Personnel  actions  (SF50),  State, 
employees'  withholding  exemption 
certificates.  Federal  employees’ 
withholding  allowance  certificates  (W4), 
Bond  Allotment  File  (SF1192),  Federal 
Employee’s  Group  Life  Insurance  (SF 
2810  &  2811),  Savings  Allotment- 
Financial  Institutions,  Address  File 
(FHLBB  Form  108),  Union  Dues 
Allotment,  time  and  attendance  reports, 
and  individual  retirement  records  (SF 
2806);  similar  information  is  required  for 
receivership  employees. 
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AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM:  ' 

5  U.S.C.  301,  44  U.S.C,  3101. 

ROUTING  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Information  contained  in  records  in 
this  system  is  provided  to  payroll  clerks, 
technicians  and  payroll  supervisors  for 
preparation  of  payroll  and  necessary 
related  reports  and  to  maintain  proper 
records  of  salary  changes  for 
determining  retirement  benefits. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be 
disclosed  to  Federal,  State,  and  Local 
authorities  for  reasons  necessary  and 
incident  to  the  assessment,  computation, 
and  collection  of  Federal,  State,  and 
Local  taxes,  in  accordance  with 
established  procedures. 

(4)  A  record  from  this  system  may  be 
disclosed  as  a  routine  use  to  other 
Federal  agencies  for  reasons  necessary 
for  the  payment  of  salaries  and 
expenses  incident  to  employment  at  the 
Federal  Home  Loan  Bank  Board. 

(5)  A  record  from  this  system  may  be 
disclosed  as  a  routine  use  to  other 
Federal  agencies  for  reasons  necessary 
for  the  vesting,  computation  and 
payment  of  any  retirement  or  disability 
benefits. 

(6)  A  record  from  this  system  may 
also  be  disclosed  to  other  Federal 
agencies  for  all  reasons  necessary  and 
incident  to  employment  by  the  Federal 
Government. 

(7)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 


POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
in  locked  file  cabinets  and  on  magnetic 
tape  or  other  retrieval  devices  for  use  in 
computer  systems. 

retrievabiuty: 

Records  are  filed  by  office  and  by 
name  of  individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Records  are  retained  at  the  agency  for 
3  years  after  termination  of  employment. 
Certain  categories  of  records  in  the 
system  are  then  transferred  to  the 
Federal  Records  Center  in  St.  Louis, 
Missouri.  Other  categories  of  records 
remain  in  the  agency.  Disposal  of  the 
records  varies  between  3  years  after 
termination  of  employment  and  56  years 
after  the  date  of  the  last  action. 

Magnetic  tapes:  Cut-off  at  the  end  of 
each  pay  period.  Retain  for  26  pay 
periods,  then  blank.  Receivership  file 
records  are  retained  for  3  years  after 
dissolution  of  the  receivership. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

The  business  address  of  each  System 
Manager,  unless  otherwise  indicated  is: 
Federal  Home  Loan  Bank  Board,  1700  G 
Street,  NW.,  Washington,  D.C.  20552 
Director,  Accounting  and  Fiscal 
Operations,  Controller’s  Division, 
Director,  Information  Systems 
Division,  Manager,  Scottsdale  Office, 
Federal  Savings  and  Loan  Insurance 
Corporation,  Western  Office  Manager, 
Federal  Savings  and  Loan  Insurance 
Corporation 

Receivership  Agent,  Midwestern  Office 
Receiverships,  Federal  Savings  and 
Loan  Insurance  Corporation 
Receivership  Manager,  Northwest 
Guaranty  Receivership,  Federal 
Savings  and  Loan  Insurance 
Corporation 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  appropriate  system 
manager.  Inquiries  must  include  name, 
social  security  number,  period  and  office 
of  employment,  date  of  birth,  and  name 
of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 


addition,  and  deletion)  shall  notify  the 
appropriate  system  manager.  Such 
notification  shall  include  the 
information  required  to  be  furnished 
under  “Notification”,  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

For  the  individidual  whose  record  is 
maintained,  the  sources  are  the  staff  of 
Personnel  Management  Office  and  the 
Controller’s  Division;  and  with  regard  to 
FSLIC  receivership  employees,  officials 
of  the  receivership. 
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SYSTEM  NAME: 

Travel  Records. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEMS: 

All  current  employees  of  the  Federal 
Home  Loan  Bank  Board  and  Federal 
Savings  and  Loan  Insuranee 
Corporation  and  all  former  employees 
whose  employment  has  been  terminated 
less  than  4  years,  who  travel  or  have 
traveled  on  official  government  business 
at  government  expenses. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

One  copy  of  all  travel  vouchers 
submitted  for  reimbursement  of  travel- 
related  expenses  incurred  on  official 
government  business  for  the  Board  of 
FSLIC,  and  other  records  or  memoranda 
relating  to  travel  advances  and 
repayment. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  uses  of  records  maintained  in 

THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  provide  data  for  determining 
proper  payment  of  each  voucher 
submitted,  and  prompt  repayment  of 
travel  advances  to  ensure  that  legal 
advance  balances  are  maintained  and 
that  unused  travel  advances  are  repaid 
before  termination  of  employment.  The 
records  are  maintainted  as  a  part  of  the 
accounting  records  of  the  certifying 
officer  of  the  Board. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
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statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local  or 
Foreign  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charges  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be 
disclosed  as  a  routine  use  to  other 
Federal  agencies  for  reasons  necessary 
for  the  payment  of  salaries  and 
expenses  incident  to  employment  at  the 
Federal  Home  Loan  Bank  Board. 

(4)  A  record  from  this  system  may  be 
disclosed  as  a  routine  use  to  Federal, 
State,  and  local  authorities  if  necessary 
for  assessment,  computation,  and 
collection  of  Federal,  State,  and  local 
taxes  in  accordance  with  recognized 
procedures. 

(5)  A  record  from  this  system  may  be 
disclosed  as  a  routine  use  to  other 
Federal  agencies  if  necessary  to 
determine  the  property  of  the  travel 
expense. 

(6)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
in  lockable  file  cabinets,  and  on 
magnetic  tape  or  other  retrieval  devices 
for  use  in  computer  systems. 

retrievabiuty: 

Records  are  filed  by  office  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose,  and  application 
must  be  made  to  the  Controller, 
Controller’s  Division. 

RETENTION  AND  DISPOSAL: 

Transfer  to  Inactive  File  at  end  of 
second  fiscal  year.  Destroy  3  years  after 
transfer. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Controller,  Controller’s  Division, 
Director,  Information  Systems  Division. 
See  “Location”  for  address. 


NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name,  social 
security  number,  office  of  employment, 
and  name  of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  require  to  be  furnished 
under  "Notification”,  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reasons  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Employees  whose  records  are 
maintained. 
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SYSTEM  NAME: 

Employee  Relations  File. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Individual  employees  against  whom 
allegations  have  been  made. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Records  of  supporting  materials  that 
document  adverse  actions,  complaints, 
other  actions  and  appeals. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Records  maintained  in  the  system 
are  used  to  review  status  and  history  of 
each  action:  users  are  the  employee 
relations  specialist  and,  where 
appropriate,  the  Civil  Service 
Commission. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  of  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  local  or 
foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 


violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may 
also  be  disclosed  as  a  routine  use  to 
other  Federal  agencies  for  reasons 
necessary  and  incident  to  employment 
by  the  Federal  Government. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  locked 
filing  cabinets  in  file  folders. 

retrievabiuty: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose;  access  may  be 
gained  only  through  the  employee 
relations  officer. 

RETENTION  AND  DISPOSAL: 

Destroy  4  years  after  final  adjustment 
for  cases  resolved  within  the  agency. 
Transfer  after  cases  to  Civil  Service 
Commission. 

system  manager(s)  and  address: 

Employee  Relations  Officer,  Personnel 
Management  Office.  See  “Location"  for 
address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 
Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of 
employment  of  the  person  making  the 
inquiry,  and  name  of  the  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  within  to  have  access  to  the 
records  or  to  have  such  records  changed 
(including  modification,  addition,  and 
deletion)  shall  notify  the  system 
manager.  Such  notification  shall  include 
the  information  required  to  be  furnished 
under  “Notification”,  the  desired  access 
or  changes,  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 
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RECORD  SOURCE  CATEGORIES: 

The  individual  whose  record  is 
maintained,  the  Personnel  Management 
Office  Liaison,  the  individual’s 
supervisor,  complaintants  and  any 
officials  involved  in  settlement  of  the 
complaint. 
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SYSTEM  NAME: 

Employee  Locator  File. 

SYSTEM  location: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

All  present  employees  of  the  FHLBB 
and  persons  whose  emplbyment  has 
been  terminated  for  less  than  6  months. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee’s  name,  present  address, 
telephone  number,  and  the  name, 
address,  and  telephone  number  of 
another  person  to  notify  in  case  of 
emergency. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Used  to  verify  address  of  employee 
on  employment  forms. 

(2)  To  contact  designated  persons  in 
cases  of  emergency. 

(3)  To  verify  addresses  of  field 
employees  for  mailing  vacancy 
announcements. 

(4)  Users  are  personnel  liaison  for 
each  office  of  the  Board,  and  Personnel 
Management  Office  employees. 

(5)  Disclusure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  indivisual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  on  index 
cards. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

safeguards: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  information  in 


a  record  for  a  particular  job-related 
purpose. 

RETENTION  AND  DISPOSAL: 

Cut-off  and  destroy  when  superseded 
or  obsolete. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Processing  and  Records 
Section,  Personnel  Management  Office. 
See  "Location"  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name  and 
address  of  inquirer  and  name  of  record 
system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  or  to  have  such  records  changed 
or  updated  (including  modification, 
addition,  and  deletion)  shall  notify  the 
system  manager.  Such  notification  shall 
include  the  information  required  to  be 
furnished  under  "Notification”,  plus  a 
statement  of  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access-Procedures”. 

RECORD  SOURCE  CATEGORIES: 

The  individual  whose  record  is  being 
maintained. 
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SYSTEM  NAME: 

Statements  of  Employment  and 
Financial  Interests 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Empolyees  of  the  Board  classified  at 
GS-13  or  above,  or  at  a  comparable  pay 
level,  who  are  specified  under  Part  511 
of  Chapter  V — FHLBB  Rules  and 
Regulations  and  special  government 
employees  (12  CFR  Part  511). 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Copies  of  forms  recording 
employment  and  financial  interests. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

6  U.S.C.  301,  44  U.S.C.  3101;  E.O. 

11222. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUOING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Materials  contained  in  the  records 
in  the  system  are  reviewed  by  the  Office 
of  the  General  Counsel  and/or  the  Board 


to  determine  whether  there  are  any 
conflicts  of  interest  or  other  violations  of 
law. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule,  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local,  or 
Foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such  * 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  the  system  may  be 
disclosed  as  a  routine  use  to  other 
Federal  agencies  for  reasons  necessary 
and  incident  to  employment  by  the 
Federal  Government. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  the  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
in  lockable  cabinets. 

retrievability: 

Records  are  filed  by  office  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  persons 
authorized  under  Sec.  511.73535  of  the 
General  Regulations  of  the  Board  who 
have  a  need  to  know  the  information  in 
a  record  for  a  particular  job-related 
purpose. 

RETENTION  AND  DISPOSAL: 

Cut-off  when  employee  leaves  a 
position  in  which  a  statement  is  required 
or  when  employee  separates.  Destroy  2 
years  after  cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director,  Personnel  Management 
Office.  See  “Location"  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shaH 
be  made  to  the  system  manager. 
Inquiries  must  include  name,  social 
security  number,  office  of  employment, 
and  name  of  record  system. 
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RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  or  updated  (including 
modification,  addition,  and  deletion) 
shall  notify  the  system  manager.  Such 
notification  shall  include  the 
information  required  to  be  furnished 
under  “Notification”,  plus  a  brief  resume 
or  description  of  the  information  thought 
to  be  included  in  the  record,  a  statement 
setting  forth  the  desired  access  or 
changes,  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Information  submitted  by  individual 
whose  record  is  maintained. 

FHLBB— 22 

SYSTEM  NAME: 

"Form  587”  File — Training  Request, 
Authorization,  Notice  of  Completion  of 
Training 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Empoloyees  requesting  and 
completing  training. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Employee's  name,  social  security 
number,  date  of  birth,  title,  grade,  office 
and  division;  course  dates,  course 
sponsor  and  address,  course  location, 
actual  hours  in  class,  on  or  off  duty 
hours,  course  title;  principal  purpose  of 
training,  type  of  training,  cost  of 
training,  budget  source,  budget  type; 
signatures  of  employee  supervisor, 
office  director,  director  of  Personnel. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
SYSTEM: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  To  notify  Personnel  Management 
Office  of  completion  of  training; 

(2)  To  keep  a  record  of  all  training  in 
the  employee’s  Official  Personnel  File; 

(3)  To  authorize  payment  for  training 
by  Procurement  Management  Branch 
and  Controller’s  Division; 

(4)  User  is  Personnel  Management 
Office; 

(5)  Information  from  this  file  is  also 
provided  to  the  Civil  Service 
Commission  for  use  with  the  Central 
Personnel  Data  File. 


(6)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  file  folders 
in  filing  cabinets. 

retrievabiuty: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  information 
contained  in  a  record  for  a  particular 
job-related  purpose,  as  determined  by 
the  Personnel  Management  Office  prior 
to  permitting  review  of  such  records. 

RETENTION  AND  DISPOSAL: 

Cut-off  at  end  of  fiscal  year.  Destroy  2 
years  after  cut-off. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Chief,  Career  Development  Branch, 
Personnel  Management  Office.  See 
“Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 
Inquiries  must  include  name,  social 
security  number,  date  of  birth,  office  of 
employment  and  name  of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
system  manager.  Such  notification  shall 
include  the  information  required  to  be 
furnished  under  "Notification”  plus  a 
statement  of  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  "Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

The  employee  whose  file  is 
maintained,  the  employee’s  supervisor, 
and  the  Personnel  Management. 

FHLBB— 23 

(Reserved) 

FHLBB— 25 

SYSTEM  NAME: 

Office  of  the  Secretary,  Card  Files 


SYSTEM  location: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Board  members,  officers  and 
employees  of  the  Board;  directors, 
officers  and  counsel  of  Federal  Home 
Loan  Banks;  agents  of  the  Board; 
members  of  Federal  Savings  and  Loan 
Advisory  Council. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Index  to  individuals  referred  to  in 
Board  resolutions  and  minute  entries 
with  regard  to  assignments, 
appointments,  delegations,  travel 
authorizations,  resignations, 
reassignments,  salaries  as  to  those 
persons  not  under  Civil  Service 
schedules,  and  other  Board  actions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 
system: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  In  addition  to  intra-agency  use,  the 
records  in  the  system  may  be  released 
upon  request  to  such  other  Federal, 

State,  and  Local  agencies  and 
authorities  which  have  an  interest  in 
establishing  the  authority,  rights,  and 
duties  of  the  above  listed  individuals. 

(2)  In  the  event  that  a  system  of 
records  maintained  by  this  agency  to 
carry  out  its  functions  indicates  a 
violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued 
pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred, 
as  a  routine  use,  to  the  appropriate 
agency,  whether  Federal,  State,  Local  or 
Foreign,  charged  with  the  responsibility 
of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant 
thereto. 

(3)  A  record  from  this  system  may  be  . 
disclosed  as  a  routine  use  to  other 
Federal  agencies  for  reasons  necessary 
and  incident  to  employment  by  the 
Federal  Government. 

(4)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual  in  response  to  an 
inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 
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POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a  card 
index  file,  and/or  on  microfilm  in  a 
secured  docket  file  area  or  locked  file 
cabinets. 

retrievabiuty: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Hard  Copy:  Microfilm  annually.  Cut¬ 
off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year. 
Microfilm:  Permanent,  (a)  Destroy 
microfilm  upon  completion  of  next 
annual  microfilming,  except,  (h)  Retain 
microfilm  of  10th  year  filming 
permanently.  Offer  each  10th  year 
microfilm  to  National  Archives  when  no 
longer  needed  for  administrative 
purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Secretary  to  the  Board.  See  “Location" 
for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 
Inquiries  must  include  name,  social 
security  number,  period  and  office  of 
employment,  and  name  of  record 
system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
system  manager.  Such  notification  shall 
include  the  information  required  to  be 
furnished  under  "Notification”,  plus  a 
statement  setting  forth  the  desired 
access  or  changes  and  the  reasons  for 
such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures". 

RECORD  SOURCE  CATEGORIES: 

Resolutions  and  minutes  of  the  Board 
and  orders  of  the  Chairman  of  the 
Board. 

FHLBB— 26 

SYSTEM  NAME: 

Prospective  Organizer  of  Federal 
Savings  and  Loan  Association,  File. 


SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Principal  individual  on  an  application 
to  organize  a  Federal  Savings  and  Loan 
Association. 

categories  of  records  in  the  system: 

Nonconfidential  and  confidential 
biographical  and  financial  data  forms 
submitted  by  the  individual,  credit 
checks,  and  FBI  reports. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Intra-agency  use  as  to  confidential 
data: 

(2)  The  nonconfidential  biographical 
and  financial  data  forms  are  publicly 
available  under  5  U.S.C.  552:, 

(3)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  the  office  made  at  the 
request  of  the  individual  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a  card 
index  file  and/or  on  microfilm  in  a 
secured  docket  file  area  or  locked  file 
cabinets. 

RETRIEV  ABILITY: 

Records  are  filed  by  name  of 
individual. 

safeguards: 

i  Access  to  confidential  data  is  limited 
to  personnel  whose  official  duties 
require  such  access  and  who  have  a 
need  to  know  the  information  in  a 
record  for  a  particular  job-related 
purpose. 

RETENTION  AND  DISPOSAL: 

Hard  Copy:  Microfilm  annually.  Cut¬ 
off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year. 
Microfilm:  Permanent,  (a)  Destroy 
microfilm  upon  completion  of  next 
annual  microfilming,  except  (b)  Retain 
microfilm  of  10th  year  filming 
permanently.  Offer  each  10th  year 
microfilm  to  National  Archives  when  no 
longer  needed  for  administrative 
purposes. 


SYSTEM  MANAGER(S)  AND  ADDRESS: 

Secretary  to  the  Board.  See  “Location” 
for  address.  Director,  Office  of  Industry 
Development.  See  “Location"  for 
address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager. 

Inquiries  must  include  name,  social 
security  number,  birth  date,  name  and 
location  of  prospective  association,  and 
name  of  record  system. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
system  manager.  Such  notification  shall 
include  the  information  required  to  be 
furnished  under  “Notification”  plus  a 
statement  of  the  desired  access  or 
changes  and  the  reasons  for  such 
changes.  Access  to  FBI  reports  must  be 
requested  from  that  agency. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

The  individual  whose  report  is 
maintained,  credit  reporting  agencies, 
and  the  FBI  reports. 
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SYSTEM  NAME: 

Suspensions  File. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Officers  and  Directors  of  Federally 
chartered  Savings  and  Loan 
Associations  and  State  chartered 
insured  institutions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Official  actions  of  the  Board  and 
documentation  considered  by  the  Board 
and  documentation  considered  by  the 
Board  in  suspending  individuals  from 
performance  of  functions  at  insured 
institutions  pending  the  outcome  of  (1) 
formal  removal  procedures  under 
Section  407  of  the  National  Housing  Act, 
or  (2)  criminal  proceedings  against  the 
individual. 

AUTHORITY  FOR  THE  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101;  Section 
407  of  the  National  Housing  Act;  Section 
5  (D)  of  the  Home  Owner’s  Loan  Act  of 
1933,  as  amended. 
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ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Release  of  the  Board  action  to  the 
individual  who  is  the  subject  of 
suspension  proceedings,  the  institution 
with  which  he  is  associated,  and  the 
appropriate  regional  Federal  Home  Loan 
Bank;  in  some  cases  notices  of 
suspension  following  an  indictment  are 
publicly  released. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a  card 
index  file  and/or  on  microfilm  in  a 
secured  docket  file  area  or  locked  file 
cabinets. 

retrievability: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  to  notices  of  suspension  which 
are  not  publicly  released  is  limited  to 
personnel  whose  official  duties  require 
such  access  and  who  have  a  need  to 
know  the  information  in  a  record  for  a 
particular  job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Hard  Copy:  Microfilm  annually.  Cut¬ 
off  every  10th  year.  Destroy  after 
microfilming  at  end  of  10th  year. 
Microfilm:  Permanent,  (a)  Destroy 
microfilm  upon  completion  of  next 
annual  microfilming,  except  (b)  Retain 
microfilm  of  10th  year  filming 
permanently.  Offer  each  10th  year 
microfilm  to  National  Archives  when  no 
longer  needed  for  administrative 
purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Secretary  to  the  Board.  See  “Location” 
for  address.  - 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  system  manager.  The 
notification  shall  contain  sufficient 
information  to  establish  the  identity  of 
the  individual  involved,  including  name, 
institutional  association,  and 
approximate  date  of  Board  action. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to  the 
records  shall  notify  the  system  manager. 
Such  notification  shall  include  the 


information  required  to  be  furnished 
under  "Notification”  plus  a  statement  of 
the  desired  access  or  changes  and  the 
reason  for  such  changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Official  actions  of  the  Board. 
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SYSTEM  NAME: 

Removal  and  Prohibitons  File. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 

system: 

Officers  and  directors  of  Federally 
chartered  Savings  and  Loan 
Associations  and  State  chartered 
insured  institutions. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

Resolutions  and  orders  of  the  Board 
and  documentation  considered  by  the 
Board  in  removing  individuals  from 
positions  with  insured  institutions  and 
prohibiting  their  future  activity  in  the 
affairs  of  said  institutions. 

AUTHORITY  FOR  MAINTENANCE  OF  THE 

system: 

5  U.S.C.  301,  44  U.S.C.  3101;  Section 
407  of  the  National  Housing  Act;  Section 
5(D)  of  the  Home  Owners’  Loan  Act  of 
1933,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Release  of  the  Board  action  to  the 
individual  who  is  the  subject  of  the 
proceedings,  the  insured  institution  with 
which  he  was  associated,  and  the 
regional  Federal  Home  Loan  Banks. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 
RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  a  card 
index  file  and/or  on  microfilm  in  a 
secured  docket  file  area  or  locked  file 
cabinets. 

retrievability: 

Records  are  filed  by  name  of 
individual. 


safeguards: 

Access  is  limited  to  personnel  whose 
official  duties  require  such  access  and 
who  have  a  need  to  know  the 
information  in  a  record  for  a  particular 
job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Hard  Copy:  Microfilm  annually.  Cut¬ 
off  every  10  years.  Destroy  after 
microfilming  at  end  of  10th  year. 
Microfilm:  Permanent,  (a)  Destroy 
microfilm  upon  completion  of  next 
annual  microfilming,  except  (b)  Retain 
microfilm  of  10th  year  filming 
permanently.  Offer  each  10th  year 
microfilm  to  National  Archives  when  no 
longer  needed  for  administrative 
purposes. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Secretary  to  the  Board.  See  “Location” 
for  address.  Director,  Compliance 
Division,  Office  of  the  General  Counsel. 
See  “Location”  for  address. 

NOTIFICATION  PROCEDURE: 

Inquiries  concerning  the  records  shall 
be  made  to  the  Secretary  to  the  Board. 
The  notification  shall  contain  sufficient 
information  to  establish  the  identity  of 
the  individual  involved  in  the 
proceedings,  including  institutional 
association,  and  approximate  date  of 
Board  action. 

RECORD  ACCESS  PROCEDURES: 

Persons  wishing  to  have  access  to 
their  records  or  to  have  such  records 
changed  (including  modification, 
addition,  and  deletion)  shall  notify  the 
Secretary  to  the  Board.  Such  notification 
shall  include  the  information  required  to 
be  furnished  under  “Notification”,  plus  a 
statement  of  the  desired  access  or 
changes  and  the  reasons  for  such 
changes. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Board  resolutions  and  minute  entries. 

FHLBB— 29 
SYSTEM  NAME: 

FBI  Investigatory  Records  Copy  File. 

SYSTEM  LOCATION: 

Federal  Home  Loan  Bank  Board,  1700 
G  Street,  NW.,  Washington,  D.C.  20552. 

CATEGORIES  OF  INDIVIDUALS  COVERED  BY  THE 
SYSTEM: 

Persons  under  investigation  by  the 
Federal  Bureau  of  Investigation. 

CATEGORIES  OF  RECORDS  IN  THE  SYSTEM: 

FBI  Investigative  Reports. 
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AUTHORITY  FOR  maintenance  OF  THE  By  the  Federal  Home  Loan  Bank  Board. 

system:  Robert  D.  Linder, 

5  U.S.C.  301,  44  U.S.C.  3101;  Section  Acting  Secretary. 

5(D)  of  the  Home  Owners’  Loan  Act  of  |fr  doc.  Bo-31927  Filed  10-15-ao;  8:45  am| 

1933,  as  amended;  and  Section  407(M)  of  bilunq  code  6720-01-M 
the  National  Housing  Act,  as  amended. 

ROUTINE  USES  OF  RECORDS  MAINTAINED  IN 
THE  SYSTEM,  INCLUDING  CATEGORIES  OF 
USERS  AND  THE  PURPOSES  OF  SUCH  USES: 

(1)  Internal  use  by  personnel  engaged 
in  supervisory  or  enforcement  capacity; 
no  distribution  outside  agency  except  to 
supervisory  agents  of  the  Board  at  the 
Federal  Home  Loan  Banks. 

(2)  Disclosure  of  information  may  be 
made  to  a  congressional  office  from  the 
record  of  an  individual,  in  response  to 
an  inquiry  from  that  office  made  at  the 
request  of  the  individual,  if  such 
information  would  be  available  directly 
to  the  individual  upon  request. 

POLICIES  AND  PRACTICES  FOR  STORING, 

RETRIEVING,  ACCESSING,  RETAINING,  AND 
DISPOSING  OF  RECORDS  IN  THE  SYSTEM: 

STORAGE: 

Records  are  maintained  in  locked 
files. 

RETRIEV  ABILITY: 

Records  are  filed  by  name  of 
individual. 

SAFEGUARDS: 

Access  is  limited  to  personnel 
engaged  in  supervisory  or  enforcement 
activity  whose  official  duties  require 
such  access  and  who  have  a  need  to 
know  the  information  in  a  record  for  a 
particular  job-related  purpose. 

RETENTION  AND  DISPOSAL: 

Retain  in  office  5  years  then  return  file 
to  FBI,  unless  continuing  interest  or 
conviction. 

SYSTEM  MANAGER(S)  AND  ADDRESS: 

Director  of  the  Compliance  Division, 

Office  of  the  General  Counsel.  See  / 

“Location”  for  address. 


NOTIFICATION  PROCEDURE: 

Exempt  system  under  5  U.S.C.  552A  (J) 
or  (K). 

RECORD  ACCESS  PROCEDURES: 

Request  for  access  to  and  correction 
of  records  in  this  system,  which  are  files 
exempt  by  the  FBI  under  5  U.S.C.  552  (J) 
or  (K),  should  be  addressed  to  the  FBI. 

CONTESTING  RECORD  PROCEDURES: 

See  “Access  Procedures”. 

RECORD  SOURCE  CATEGORIES: 

Exempt  record  system  under  5  U.S.C. 
552  (J)  or  (K). 


